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BUKEAU OF ISBUCATION PUBIilCi\TIONS. 



ANirUAju EEPOKTS: 

First Annual Report of the Superintendent of Public Instruction, 1901. (Edition 

exhausted. ) 
S^ond Annual Eeport of the General Superintendent of Public Instruction, 1902. 

(Edition exhausted.) 
Third Annual Keport of the General Superintendent of Education, 19C8. (Edition 

exhausted.) 
B^'ourth Annual Report of the General Superintendent of Education, 1904. (Edition 

exhausted. ) 
Fifth Annual Report of the General Superintendent of Education, 1905. (Not 

issued m printed form.) 
Sixth Annual Report of the Director of Education, 1906. 
Seventh Annual Report of the Director of Education, 1907. 
Eighth Annual Reijort of the Director of Education, 1908. (Supply limited.) 
Ninth Annual Report of the Djicctor of Education, 1909. 
Tenth Annual Report of the Du*ector of Education, 1910. (Supply limited.) 
Eleventh Annual Report of the Director of Education, 1911. 
Twelfth Annual Report of the Director of Education, 1912. 
BITLLETIKS : 

1. The Philippine Normal School, Catalogue for 1903-4. English and Spanish. 

April, 1904. (Cbsolete.) 

2. A course of Study m Vocal Music for Vacation Normal Institutes. May, 1904. 

(Edition exhausted.) 
8. The Fhihppine School of Arts and Trades, Prospectus for 1904-5. English and 
Spanish. June, lS04. (Obsolete.) 

4. The l^hihppine Nautical School, Prospectus for 1904-5. English and Spanish. 

June, 1904. (Obsolete.) 

5. Notes on the Treatment of Smallpox. June, 1904. 

6. Reports of Industrial Exhibits of the Philippine Schools at the Louisiana 

Purchase Exposition. June, 1904. 

7. Courses of Instruction for the I*ublie Schools of the Philippine Islands. June, 

1904. I Obsolete.) 

8. Cursos de Eneehanza para las Escuelas Piiblicas de las Islas Filipinas. 

(Spanish edition of Bulletin No. 7.) June, ^904. (Edition exhausted.) 

9. A list of Philippine Bapti&mal Names. June 1904. (Edition exhausted.) 

10. Government in the United States. (Prepared for use in the Philippine Public 

Schools.) June. 1904. 

11. Courses m Mechanical Drav^ing, Woodworking, and Ironv/orking for Provincial 

Secondax-y Schoola. June, 1904. (Obsolete.) 

12. Advanced and Post-Graduate Studies Offered by the Philippine Normal School 

for Preparation tor Entrsnce to American CoUeges and Universities or to 
the University of the I'hilippines. English and Spanish. August, 1904. 
(Obsolete.) 

18. Not issued in printed form. 

14. The School Law of the Philippine Islands, as Amended by Acts of the Phil- 
i]>pine Commission to and including Act 15;J0, with Executive Orders and 
Attorney-Generarh Opinions Affecting the Bureau of Education. January, 
1906, (Obsoltte.) 

15-20. Not issued in printed form. 

21. Philippine Normal School. Catalogue for 1904-5. English and Spanish. May, 

1906. (Obsolete.) 

22, Lessons on Familiar Philippine Animals. August, 1905. (Edition exhausted.) 
2S. Stiindard Course of Study in Vocal Music for the Public Schools of the Philip- 
pine Islands. 1906. RevibeJ and reissued in 1910. (Editions exhausted.) 

24. Outline of Year's Course in Botany and Key to the Families of Vascular Plants 

in the Fhihppine Islands. August, 1906. Revised and reissued in 1907. 
Third edition issued in 1903. Fourth edition issued in 1911. 

25. Official Roster of the Bureau of Education, corrected to March 1, 1906. May, 

1906. (Obsolete.) 

26. High School and Secondary Courses of Instruction. June, 1906. (Obsolete.) 

27. Philippine Normal School, CaUdogue for 1906-7 and Prospectus for 1907-8. 

May, 1907. (Obsolete.) 

27. (A.) Philippine Normal School, Courses of Study, Secondary Course. January, 

1908. (Obsolete.) 

28. The Milkfish or Baiigos. Maj, 1908. (Supply limited.) 

29. Constructive Lessons in English, Designed for use in Intermediat* Grade«, 

August, 1910. Revised and reissued. 1911. Third Edition, 1912. 
SO. Philippine Normal School, Catalogue for 1909-10 and Announcement for 
1910-11. June 1910. (Obsolete.) 

81. School and Home Gardening. July, 1910. (Now being revised.) 

82. Courses in Mechanical and Free- hand Drawing, lor Use in Trade and Inter- 

mediate Schools. Deceml)er, 1910. 
S8. Philippine Hats. December, 1910. (Supply limited.) 

84. Lace Making and Embroidery. December, 1910. 

85. Housekeeping and Household Arts—A Manual for Work with the Girls in tha 

Elementary Schools of the Philippine Islands. February, 1911. 

(Continued on third pag§ of cover.) 
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PREFACE. 



For several years past, teachers and pupils of inter- 
mediate and secondary schools have been engaged in build- 
ing up school libraries. Scores of these libraries have 
been established, some containing only a few books, but 
many having on their shelves hundreds and even thousands 
of volumes. This office has been constantly in receipt of 
requests for information as to proper procedure in the 
management of school libraries. Advice has been solicited 
as to the best methods of securing and accounting for funds, 
and classification, cataloguing and issuance of books. 
Suggestions have been constantly and eagerly sought with 
reference to the character of books and periodicals to be 
acquired, prices at which they can be secured, and firms, 
local and foreign, from which they can be most profitably 
purchased. 

This bulletin on school libraries is issued to satisfy the 
demand above indicated. The statement here submitted 
is doubtless not final or complete, but it incorporates ad- 
vice with reference to the beginning of a work which, 
if continued over a period of years, will result in the 
establishment of excellent libraries throughout the Philip- 
pine school system. If any features of the proposed pro- 
cedure are found to be impracticable, the Director of Ed- 
ucation should be advised. Suggestions are especially 
desired with reference to the lists of books which are pro- 
posed for library use. A permanent library committee 
is to be appointed, to which the Director will refer all 
matters coming to his attention which relate to the subject 
of this bulletin. 

The persons chiefly responsible for this compilation are 

3 



Chester A. Buckner, Manila High School, chairman of the 
committee; Mrs. Lois Stewart Osborn, Provincial High 
School, San Fernando, Pampanga; Mrs. Silva M. Beckner, 
Gerona Intermediate School, Tarlac ; Mrs. Neva S. Buckner, 
Manila High School; and Charles H. Storms, Philippine 
Normal School. 

Frank R. White, 
Director of Education. 
Manila, June 20, 1912, 
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LIBRARIES FOR PHILIPPINE PUBLIC 
SCHOOLS. 



School libraries serve a very broad purpose: they are 
useful for reference work in connection with regular class 
studies; they determine the first readings of public school 
pupils, and consequently create that taste for literature 
which remains with them throughout their lives ; and they 
furnish a source of entertainment which is at once instruc- 
tive and proper. 

All progressive modern communities are making pro- 
visions for equipping their schools with suitable libraries; 
nor is the idea a new one in the PhiHppines. In many 
parts of the Islands the vali:|^ of this training was very 
early appreciated by teachers who were deeply interested 
in their work, and though a number of independent systems 
were worked out in widely separated localities, their objects 
were identical and the general plans followed were much 
the same. Such a project is not at all difficult when it 
is taken up in the right way. 

The first requirement in the establishment of a school 
library is that of finances. When satisfactory arrange- 
ments have been made for the original equipment of the 
library and for its regular maintenance, then the choice 
of books, magazines and papers, and the plans for further 
extension may properly receive attention. 

1. FUNDS. 

Practically every school needs funds each year for start- 
ing a school library, for the enlargement of a small library, 
or for defraying current expenses such as rebinding and 
purchase of library furnishings. The following means of 
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securing funds, which will vary in practicability according 
to local conditions, are suggested. 

Voluntary contributions may be secured from the students 
by circulating a subscription list throughout the school. 
Where this plan is adopted it would seem advisable to 
ascertain the approximate amount which the great majority 
would feel inclined to give, and then start the list among 
students who, possibly from their interest in the library 
and their association with the librarian, know the amount 
desired. 

In some schools it might be possible to assess the upper 
classes or even the entire school a reasonable amount. The 
amount of the assessment would vary in different schools, 
but a rather definite idea of a reasonable amount could 
easily be obtained from a survey of the general attitude 
of the students. Such a plan has been tried in one or 
two places and can be used only under tactful manage- 
ment. 

In many localities it may be possible to secure dona- 
tions from the people of the community. Through the 
efforts of both pupils and teachers, it should be possible to 
interest parents and friends in the benefits of a good library. 

It should be the purpose of all school societies to donate 
freely to the library from any funds they may have on 
hand at the close of the school year, inasmuch as their 
activities, especially the activities of the literary societies, 
are made possible by access to libraries. 

By charging a reasonable admission fee, entertainments, 
such as lectures, plays, dances, and social gatherings of 
various sorts adapted to the locality in which they are 
given, should be a very successful means of securing 
funds. 

Fees for the use of books should be a means of revenue 
for almost every library. The fee would vary locally 
according to conditions, but should in all cases be low 
enough that every earnest student could afford to pay it 
without any real inconvenience. A yearly fee is recom- 
mended. This can probably be best arranged in connection 
with the card system of loaning books, by granting library 
privileges to only those who have purchased cards. It 



would not seem unreasonable to sell the cards at a price 
varying from a peseta to a half-peso. 

A fine of about 5 centavos per day should be levied for 
books kept overtime. The holders of books overdue should 
be notified by the librarian. A bulletin may be posted in 
the library for this purpose. Fines for the abuse of books 
will be mentioned in another part of this bulletin. 

11. nooKs. 

Books should be purchased by the principal of the school 
or by a library committee, the chairman of which should 
be a member of the faculty. The list of books to be pur- 
chased should be arranged in order of preference so that, 
if the funds are insufficient to cover the entire list, those 
least desired would be omitted when the order is filled. 
A post-office money order should accompany the list to the 
dealer. In cases where large sums of money are to be 
expended it is suggested that a list of the books desired 
be sent to various dealers for their prices, in order to 
secure the greatest discounts possible. 

School libraries may secure discounts of 10 per cent 
on the publisher's net price, and from 10 per cent up 
(usually about 20 per cent on reprints) from the f(}llowing 
Manila firms: Edgar & Co., E. C. McCullough & Co., Phil- 
ippine Education Co. The percentage of discount will vary 
with the size of the order. 

The Union Library Association, 225 Fifth Avenue, New 
York City; The Book Supply Company, 231-233 West 
Monroe Street, Chicago; and A. C. McClurg and Co., 
Chicago, are recommended as reliable firms which offer 
large discounts on miscellaneous collections of books. 
Membership in the Union Library Association is necessary 
for the privilege of ordering books. Libraries desiring to 
deal with these or with other United States firms are ad- 
vised to w^rite directly to them for catalogues. 

In order to avoid exorbitant charges for trans-shipment, 
and delay from customs inspection, it is recommended that 
orders be placed chiefly with local dealers. Small orders 
of books to be shipped by mail may be secured from the 
United States directly as well as through the local dealers. 
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The committee recommends that standard works be pur- 
chased from the following series: 

Athenseum Press Series — Ginn. 

Camelot Series — Walter Scott. 

Everyman's Library — Button. 

Macmillan's Pocket Series — Macmillan. 

Mermaid Series — Scribner. 

Muses' Library — Button. 

People's Library and the National Library — Cassell. 

Riverside reprints — Houghton Mifflin. 

Standard English Classics — Ginn, 

Temple Classics — Dent. 

The average cost of books purchased from these series 
should be about 80 centavos per volume. The bindings are 
substantial and the print is clear. 

III. MAGAZINES. 

A few of the best current periodicals should be sub- 
scribed for from the library funds. By selecting from 
club offers, a considerable saving of money can usually be 
made. A Magazine Guide giving a list of the best maga- 
zines published in the United States and the club rates on 
various combinations may be secured free of charge from 
any of the dealers in Manila. By solicitation among the 
teachers and the people of the community, standard maga- 
zines may often be secured quite regularly after they have 
been read by the subscriber. Where funds are available 
a few educational magazines would be a valuable addition 
to the library. 

Magazine holders or covers can be purchased from Wm. 
G. Johnston and Co., Penn Avenue, corner Ninth Street, 
Pittsburgh, Pennsylvania. 

The following magazines and newspapers are recom- 
mended : 

American Boy. Philippine Education. 

American Review of Reviews. Philippines Monthly. 

Correct English; How to Use It. Technical World Magazine. 

Far Eastern Review. Travel Magazine. 

Good Housekeeping. World's Work. 

Harper's Weekly. Youth's Companion. 

Ladies' Home Journal. Cable-News American. 

Literary Digest. Manila Times. 

Outlook. London Times. 
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THE LIBRARY SCRAPBOOK. 

The problem concerning the use of past numbers of 
periodicals can be quite adequately solved by making a 
library scrapbook. The library scrapbook, which should 
be numbered by volumes, can be made in the following 
manner. 

By solicitation among the students and their friends, 
the teachers, and the community, it should be possible to 
secure a considerable number of standard magazines in 
almost any community where a well-established school 
library is located. From these magazines and those of the 
school library, teachers and students can select the best 
articles on topics which have been decided upon for con- 
sideration in the scrapbook. It would seem to be a waste 
of time to select articles at random and fill up volumes 
without any systematic arrangement, since the contents 
would be much less accessible than if a definite plan had 
been followed from the beginning. The articles selected 
should be segregated under general heads. A scheme 
following the library of Congress classification commends 
itself, inasmuch as that classification is recommended for 
library use. 

The following headings are suggested : 

Biography. 

History. 

Geography and travel. 

Social sciences. 

Language and literature. 

Natural science. 

Useful arts. 

The use of these general headings would not, of course, 
necessitate a separate volume for each. Possibly it would 
be found advantageous to include all of these or as many 
as the material required, in each volume. In this way the 
size of the volumes could be made approximately uniform. 
The articles under each general heading should be arranged 
alphabetically according to authors. A typewritten index 
should accompany them to the binder. 

The articles should not be cut from the magazines and 
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pasted on other paper, but instead the binding of the mag- 
azine should be torn apart and the articles selected, re- 
bound. Most of the standard magazines are of near enough 
the same size that their articles would conform nicely into 
one book. 

At present it seems impossible to continue bound volumes 
of the same periodicals. Sufficient periodicals, funds for 
binding, etc., are lacking. Unbound magazines are quite 
inaccessible. Distribution among the pupils utilizes only 
to a small degree the good material of past numbers. 
Therefore the scrapbook idea seems to be the most feasible 
plan for handling the past numbers of periodicals. 

IV. 1 liVSSII I( ATION OF liOOKS. 

Two abridgments of the Library of Congress classifica- 
tion have been made for school libraries. The first is 
for small libraries and those just starting. The second 
is for the larger libraries. The two are so arranged that 
when a small library has grown beyond use of the first 
classification, the change may be made to the second with- 
out re-labeling any books or changing their general position 
on the shelves. All that would be necessary is the addition 
of one or two letters to the label and the changing of the 
relative positions of books under a general section. 

According to this system of classification, books are 
grouped according to the class letter or letters which appear 
at the top of the label and arranged on the shelves alphabet- 
ically according to the author letters which appear at the 
bottom of the label. One or two letters of the author's name 
may be used, as desired. 

Libraries using the classification for small libraries should 
letter the labels as shown in the models below. The class 
letter should be placed at the left of the label in order to 
leave room for the letters of the larger classification. 

EXAMPLES. 

D j 
1. History of the American People — Wilson ^j 



P 
2. Standard English Poems — Pancoast p^^ 
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i p j 

3. Composition and Rhetoric — Lockwood and Emerson t r 

or (textbooks segregated) 

i L 

4. Composition and Rhetoric — Lockwood and Emerson LEI 

When the library has grown to such an extent that the 
larger classification is needed, the only change necessary 
would be the addition of letters as shown in the models 
below. 

EXAMPLES. 

1. History of the American People — Wilson ^j 

! PP I 

2. Standard English Poems — Pancoast p^ 

3. Composition and Rhetoric — Lockwood and Emerson | ^ e. 

or (textbooks segregated) 

4. Composition and Rhetoric — Lockwood and Emerson ; Y^^ \ 



Note. — In small libraries of less than two hundred volumes 
no classification is necessary. 

LIBRARY OF CONGRESS CLASSIFICATION ABRIDGED 
FOR SMALL LIBRARIES. 

A General Works. 

General Works include Newspapers, Periodicals, Year- 
books, Almanacs, Indexes, Collections, Encyclopedias, Gen- 
eral Reference Works, Museums, Societies, Academies, 
Directories, and General History of Knowledge and Learn- 
ing. 

B Philosophy — Religion. 

Philosophy and Religion include Logic, Psychology, Occult 
Sciences, Mythology, Cults, and Non-Cristian Religions. 

C Biography. 

Biography includes Heraldry, and Genealogy. 

D History. 

History includes Antiquities, and Topography. 

112576 3 
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G Geography. 

Geography includes Travel, Anthropology, Folklore, Cul- 
ture and Civilization, Manners and Customs, Games, and 
Sports and Amusements. 

H Social Sciences. 

Social Sciences include Economics, Sociology, Commerce 
and Finance. 

J Political Science. 

Political Science includes the Theory of the State Con- 
stitutional History and Administration, Local Government, 
Colonization, and Law. 

L Education. 

Education includes Textbooks, and School Publications. 

M Music and Fine Arts. 

Music and Fine Arts include Music Literature, Architec- 
ture, Sculpture, Painting, Drawing, and Engraving. 

P Language and Literature. 

Language and Literature include Philology, Languages, 
Literary History, and Poetry. 

PZ Fiction. 
Q Science. 

Science includes Mathematics, Astronomy, Physics, Chem- 
istry, Geology, Natural History, Botany, Zoology, and 
Physiology. 

R Medicine. 

Medicine includes Pharmacy, and Nursing. 

S Agriculture. 

Agriculture includes Plant Culture, Landscape Gardening, 
Pests and Diseases, Forestry, Veterinary Medicine, and 
Game Protection. 

T Technology. 

Technology includes Engineering, Roads and Pavements, 
Bridges, Railroads, Motor Vehicles, Aeronautics, Mineral 
Industries, Photography, Manufactures, Trades, and Do- 
mestic Science. 

U Military Science. 

V Naval Science. 

Z Bibliography and Library Science. 
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LIBRARY OF CONGRESS CLASSIFICATION ABRIDGED FOR 
LARGE SCHOOL LIBRARIES. 

A General Works. 

AE Encyclopedias. 

AG General Reference Works. 

AP Periodicals. 

AY Yearbooks. Almanacs. 

B Philosophy — Religion (General). 

EC Logic. 

BF Psychology. 

BJ Ethics. 

BK Religions. 

BL Mythology. 

C Biography (General). 

BC Collective Biography. 
Bl Individual Biography. 

D History (General). 

DC Classical Antiquity. 

DE European History. 

DO Oriental History. 

DU United States History. 

G Geography (General). 

GB Physical Geography. 

GN Anthropology. 

GR Folklore. 

GT Culture and Civilization. 

GV Games, Sports and Amusements. 

H Social Sciences (General). 

HB Economics. 

HF Commerce. 

HG Finance. 

HM Sociology. 

J Political Science (General). 

JC Theory of the State. 

JF Constitutional History, and Administration. 

JS Local Government. 

JV Colonization. 

JX Law. 
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L Education (General). 

LA History of Education. 

LB Theory and Practice of Education. 

LD Universities and Colleges. 

LH School Publications. 
In libraries where it is desired to segregate textbooks instead 
of placing them under their respective heads, the following 
classification is recommended: 

LTA European History. 

LTB United States History. 

LTC Geography. 

LTD Physical Geography. 

LTE Economics. 

LTF Commercial Geography. 

LTG Civics. 

LTH Education. 

LTI Music. 

LTJ Literature. 

LTK Composition and Rhetoric. 

LTL Mathematics. 

LTM Physics. 

LTN Chemistry. 

LTO Biology. 

LTP Botany. 

LTQ Physiology. 

LTR Agriculture. 

LTS Domestic Science. 

M Music. 

ML Music Literature. 

N Art. 



P Language and Literature. 

P Literary Works (General). 

PB Languages. 

PD Literary History. 

PN Literature. 

PP Poetry. 

PR Rhetoric. 

PS Shakespeare. 

PZ Fiction. 

PW Public Speaking. 
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Q Science (General). 

QA Mathematics. 

QB Astronomy. 

QC Physics. 

QD Chemistry. 

QE Geology. 

QH Natural History. 

QK Botany. 

QL Zoology. 

QP Physiology. 

R Medicine. 

RS Pharmacy. 
RT Nursing. 

S Agriculture. 

SB Plant Culture, Landscape Gardening, Pests and Dis- 
eases. 
SD Forestry. 
SF Veterinary Medicine. 
SH Fish Culture. 
SK Game Protection. 

T Technology. 

TA Engineering. 

TE Roads and Pavements, Railroads, and Bridges. 

TL Motor Vehicles, and Aeronautics. 

TN Mineral Industries. 

TR Photography. 

TS Manufactures. 

TT Trades. 

TX Domestic Science. 

U Military Science. 

V Naval Science. 

Z Bibliography and Library Science. 

V. DUTIKS OF LIBRAllIAN. 

ACCESSIONING. 

The accession book is the library record book. Its proper 
keeping is one of the most important tasks of the librarian. 
New books should, without exception, be accessioned be- 
fore they are placed upon the shelves. They should be 
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entered, one volume to a line, and the number of the line 
on which the book is entered should be given to the book. 
A well-bound, ruled, blank book (7 by 10 inches) may be 
used for this purpose. The accession number should be 
written in ink on the inside of the front and back covers 
and also on the card pocket of the book. The following 
form is suggested for the ruling and keeping of the book: 

MODEL PAGES OF ACCESSION BOOK. 
(Left-hand page.) (Right-hand page.) 



No. 



1912. 

1 I 6/15 

2 16/15 
B I 6/15 



7/21 

7'21 

s;4 

S4 
S/4 

; S'.l 

; S/.1 



i Asia ^ -.^ 

j Adam Bede 

I Elements of Agri- 

i culture. 

Bim Hur 

A rn e r i ca n (■om- 
inon wealth. 

Adam Hede 
, (General History 

Eneyc'lopediu Hri- 
j tannica. 
I do 

1 do 



Carpenter. 

Eliot. 

Sever. 

Wallace. 
Bryce. 

Eliot. 
Myers. 



G 
PZ 

S . 

PZ 
JC 

PZ 

1) 

AE 
AE 

A E : 



n.m 

1.60 

1.80 Lost 8/14 by J— —^ 

C— — . Fine 1.60. Pd. 
2. 10 

Donated by Mr. A- — — 

1.60 
2. 40 



(Note. — Prices are only estimates.) 



MARK OF OWNERSHIP. 

A rubber stamp or a seal, bearing the name of the 
school library, shouM be secured for every library. If such 
is not available, the name of the library should be neatly 
written on the inside of the front cover and on the inside 
margins of various pages throughout the book. 

CARD CATALOGUES. 

One card catalogue of all books is recommended for every 
library. This should be a title card catalogue. For those 
libraries desiring such, an author card catalogue v^ould be 
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found valuable. A separate entry should be made for each 
book except in the case of duplicate volumes, where such 
information may be noted on the same card. Index cards, 
which will serve for this purpose, may be secured from 
the book dealers in Manila. Plain cards may be secured 
and ruled by the librarian. The following forms are 
recommended : 





(Model title card.) 






(Model author card.) 


PZ 


Adam Bede 


~ ' ^' ! 


PZ 


Eliot, George 


EL 


Eliot, George 

2 copies 

Nos. 2 & 6 


j 
LABE 


EL 
LS. 


Adam Bede 

2 copies 

Nos. 2 & 6 



All books should be labeled before they are placed upon 
the shelves. The label should be placed on the back at 
a uniform distance from the bottom, unless by so doing 
some important printing would be covered. A distance 
of li or 2 inches is recommended. In the case of books 
whose backs are too narrow to hold the label, it should be 
placed on the front board near the binding at the uniform 
distance from the bottom. 

Dennison's perforated gummed labels can be secured 
from the book stores and from Beck's Department Store, 
of Manila. Size 223 is recommended. Size 217 might be 
used also for large volumes. These labels cost approxi- 
mately 75 centavos per thousand. 

CARD SYSTEM OF LOANING. 

A folded pocket should be pasted on the inside of the 
back cover of each book which is to be loaned, and the 
accession number and the class letters should be written 
on it. The book card (see model below) should be kept 
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in the pocket when the book is in the library. When the 
book is loaned the book card should be removed and kept 
as the record of the loan, the date upon which it is to 
be returned and the number of the borrower's card, or 
the name of the borrower, being placed in their proper 
spaces. On the pupil's card, the date upon which the book 
is to be returned and the accession number of the book 
should be placed in their proper spaces. The pupil's card 
should then be inserted in the pocket of the book. 
This system is recommended for all libraries. 



a (model book card.) 


b (model book card.) 


(model pupil's card. ) 


Adam Bede N( 


• ♦> 


; Adam Bede No. H 


1 Library. 


Eliot, George 




1 Eliot, George 


L - -High SchrK)l. 


Due, jNoJ 


Due. 


No. 


Due. 


Borrower. Returned 


i Mr. Juan Jose 

Price, PO. 50 No. 67 


Jul. 17 67 






Jul. 17 


Juan Jose ■ Jul. 19 


1 


! 




1 


i ^ 


1 Due. i No. i Due. No. 


'' 'i 


; 




Jul. 17 i 6 


(Size: S by 


5 inches.) 


(Size 


: 3 by 5 inches.) 


(Size: 3 by 5 inches.) 



(Note. — Model book card b shows that Juan Jose owes the library 
10 centavos.) 

BOOK SYSTEM OF LOANING. 

For very small libraries it may be (iesirable to allow the 
withdrawal of books by recording the loans in a book kept 
for that purpose. When the book system of loaning is 
used, the borrower should, on receiving his book, write his 
name and the date on which the book is received on a 
slip of paper and keep it in the book. This serves to show 
him when the book is due and also enables him to leave 
his book, when he wishes to return it at some designated 
place, as the principaFs or the librarian's desk. This sim- 
plifies the work of the librarian by enabling him to devote 
all of his time during the library period to the loaning 
of books. He may check off returned books at some other 
time. 
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The following" form is recommended: 


Returned. 




Due. No. Title. Author. 1 Borrower. 


Fine. 


Jul. 17 6 1 Adam Betie Eliot Juan Jose 


Jul. 19 


IK). 10 Pd. 



LENGTH OF LOAN. 

It is recommended that two weeks be the length of time a 
book may be retained by the borrower. If desired, the 
privilege of one renewal for the same length of time may 
be granted. The renewal should be accomplished only by 
returning the book to the librarian, who should reloan it. 

CARE OF BOOKS. 

The life of a book can be much prolonged by properly 
opening it the first time. All books should be carefully 
opened by the librarian before they are placed upon the 
shelves for general use. The back of the book should be 
placed upon a flat surface and both boards let down, the 
leaves being held upright. A few of the front leaves should 
then be let down and the section pressed open. Repeat 
the process with a few of the back leaves. Then, alter- 
nating with the front and back leaves, this process should 
be continued until the center of the book is reached. Two 
or three openings of this kind will be well worth the 
time required. Uncut leaves should be carefully cut with 
a flat paper knife. 

A list of *'don'ts'' or ''do nots" might be posted in a 
conspicuous place in order to safeguard the books from 
abuse by the students. However, it is believed that a 
little positive advice would be of much more value than 
any list of negative rules. Books should be carefully 
inspected by the librarian upon their return and certain 
fines should be levied for injuries done to them. The 
amount of the fine may be determined locally. 

Books having minor defects, such as torn or loose leaves, 
broken binding, etc., should be mended or rebound as the 
case may require. Those incapable of further use should 
be destroyed. 
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VI. MANAGEMENT OF THE IjIBRARY. 

The principal or the chairman of the library committee 
should be responsible for all funds. Collection of fines 
and fees may be turned over to students or the assistant 
librarian. As soon as a considerable sum of money accu- 
mulates, it should be deposited in the Postal Savings Bank. 
Vouchers for expenditures should be taken in all cases. 

An annual statement should be made at the close of the 
school year by the person responsible for library funds 
and property. This should be an itemized statement and 
should include the following: debits, credits, list of books 
purchased, list of books lost and worn out, and the total 
number of volumes in the library. 

This statement should be made for publicity to the 
students and should be posted and left long enough for any- 
one interested to inspect the library accounts. The library 
accounts should not be audited by the district auditor. 

An invoice of all the books in the library should be 
made and checked with the accession book at the close of 
each school year. Any discrepancy should be noted in the 
column under remarks. By using the form of accession 
book recommended in Section V, the exact number of vol- 
umes in the library and the total cost of the library can 
be estimated annually. Such information is often of great 
importance to the Bureau. 

The routine work of loaning books and keeping the 
library in order can often be delegated to students, but 
the entire management should, in no case, be turned over 
to the student body. 

The use of the library room should be determined lo- 
cally. It may be used as a study room for students having 
vacant periods, or only as a reference and reading room. 
In schools where no room is available, book shelves and 
cases may be located in halls or other unoccupied spaces. 
Closed cases with glass doors should be secured whenever 
such are available. 

VII. IjIsts op suggested books. 

INTERMEDIATE LIST. 

The books marked with an asterisk (*) are recommended for 
first purchase. 

Adventures of a Brownie Craik. 

♦Adventures of Ulysses Lamb. 
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Adrift on the Pacific Rockwood. 

Aesop's Fables. 

Africa, Views in Baldwin. 

Agriculture, Elements of Shepperd. 

Alice's Adventures in Wonderland Carrol. 

*Aladdin and other Stories Lang. 

^Alfred the Great Abbott. 

Among the Giants Neher. 

♦American Book of Golden Deeds Baldwin. 

♦American History Stories Pratt. 

♦American Inventions and Inventors Mowrey. 

Animal Life, Stories of Holder. 

♦Arabian Nights. 

Around the World, Books 1, 2, 8, and 4. 

*Asia Carpenter. 

Audrey Johnston. 

♦Aunt Martha's Cupboard Kirby. 

Aunt Jo's Scrap-Bag Alcott. 

Shawl-straps. 

My Girls. 

Cupid and Chow-chow. 

Jimmy's Cruise in the Pinafore. 

My Boys. 

Old Fashioned Thanksgiving. 

Australia and Islands of the Sea Kellog. 

Ba-long-long Jenks. 

Basket Maker, The Turner. 

Beautiful Joe Saunders. 

Beauty and the Beast Lang. 

Beginning Woodwork Van Deusen. 

Being a Boy Warner. 

♦Betty Alden Rusten. 

Big and Little People of Other Lands Shaw. 

Bimbi La Ramee. 

Bird Neighbors Blanchan. 

♦Birds' Christmas Carol Wiggin. 

♦Black Beauty Sewell. 

Blocks with Which We Build Constable. 

♦Blue Fairy Book Lang. 

Blue Flower Van Dyke. 

♦Boat Club Optic. 

Bonnie Prince Charlie Henty. 

Bonny Prince Sewell. 

♦Books of Golden Deeds Young. 

Boy Blue and His Friends Blaisdell. 

♦Boy Knight, The Henty. 

Boyhood of Famous Americans..... Chase. 

Boys of '76 Coffin. 



24 

Boys of St. Timothy's Pier. 

Boys of the Fort Bonehill. 

Boy Lieutenant Bondey. 

Bow of Orange Ribbon Barr. 

Bravest of the Brave Henty. 

*Building the Nation Coffin. 

Busy Children of the Philippines Carter. 

Buy Your Own Cherries Kirton. 

*By Right of Conquest Henty. 

By Pluck, not Luck Winfield. 

*Buz Noel. 

Calendar Stories Bayle. 

Camp Fire and Wigwam Willis. 

*Captain January Richards. 

Captain Kidd's Gold Fitts. 

*Care of Children Cooton. 

Castaway, The Rivers. 

Cathedral Courtship Wiggin. 

Celebrated Female Sovereigns Jameson. 

Character Harden. 

*Chapters on Animals Hamerton. 

*Charles I Abbott. 

Child of Urbino La Ramee. 

Child Life, Selections from Whittier. 

Childhood of Queen Victoria Gumey. 

*Children in Literature Husted, 

^Children of Palm Lands ....- Allen. 

Child's History of England :.... Dickens. 

Child's Garden of Verse Field. 

*Child's Stories Kipling. 

* Children's Stories of American History Wright. 

Christmas Celebrations. 

^Christmas Every Day Howells. 

Christopher Columbus Irving. 

*Cinderella Lang. 

Cleopatra Abbott. 

*Columbus and Magellan Lawler. 

Connectives of English Speech Fernald. 

Country of the Dwarfs Chailler. 

Count up the Sunny Days Jones. 

*Cousin from India Craik. 

Crofton Boys Martineau. 

Cruise of the Treasure Ship Rockwood. 

Congo Boys and Camp Fires Graydon. 

Curious Homes and Their Tenants. 

Cyrus the Great Abbott. 

* Cyclopedia of Common Things, Young 

Folks' Champlin. 
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* Cyclopedia of Persons and Places, Young 

Folks' Champlin. 

^Cyclopedia of Literature and Art, Young- 
Folks' Champlin. 

Darius Abbott. 

De Soto, Marquette, and La Salle Pratt. 

Dialogues, Choice Baxter. 

*Dog of Flanders La Ramee. 

Doing His Best Trowbridge. 

*Donald and Dorothy Dodge. 

Dorothy South Eggleston. 

Do Somethings Optic. 

*Duty Smiles. 

Each and All Andrews. 

Early Stories of America Corbitt and Content. 

* Economy Harden. 

Eight Cousins Alcott. 

Elementary Course in Woodwork Ross. 

Elements of Agriculture Sever. 

Elsie Dinsmore Finley. 

Elsie's Girlhood Finley. 

Elizabeth and Her German Garden. 

♦England, Stories of Pratt. 

English Synonyms Fernald. 

♦Essays of Elia Lamb. 

Entertainment Holiday. 

Esther Carey. 

Etiquette, The Young Folks Book of. 
Fables and Rhymes. 

*Fairy Book, The Red Lang. 

*Fairy Book, The Blue Lang. 

*Fairy Tales, Series I and II Andersen. 

♦Fairy Tales Grimm. 

Fairy Land of Science Buckley. 

Farm Appliances Martin. 

Farm Ballads Carleton. 

Falling in with Fortune Alger. 

♦Famous Legends Crommelin. 

♦Famous Men of Modern Times Haaren and Poland. 

♦Fifty Famous Stories Baldwin. 

Filligree Ball Green. 

Fisherman's Luck Van Dyke. 

Five Minute Stories Richards. 

Five Little Peppers - Sidney. 

Flatiron for a Farthing Ewing. 

♦For the Honor of the School Barbour. 

Forest Lovers Hewlett. 

Four Old Greeks Hall. 
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*Franklin, Benjamin Abbott. 

Frederick the Great and His Court Muhlbach. 

Friend Olivia Barr. 

Friends and Helpers Eddy. 

Games and Exercises. 

Garden and Field Anderson. 

*George Washington Abbott. 

*German Household Tales Grimm. 

*Girls Who Became Famous Bolton. 

Glimpses of the World Dunton. 

*Golden Book of Choice Reading Swinton and Cathcart. 

Good Manners and Success. 

* Grandfather's Chair Hawthorne. 

Grammar Land Nesbit. 

*Great American Industries Rocheleau. 

Great Artists Keysor. 

Grimm's Household Tales. 

*Gulliver's Travels Swift. 

Hannibal of Carthage Abbott. 

Hans Andersen's Fairy Book Stickney. 

*Hans Brinker Dodge. 

Hans of Iceland Hugo. 

Hawaii and Its People Twombley. 

Hebrews, Tales of the Herbst. 

Helps for Ambitious Boys Drysdale. 

Helps for Ambitious Girls Drysdale. 

Heroic Adventures. 

Hiawatha Longfellow. 

History, American, First Steps in Eggleston. 

History, American, Children's Stories in Wright. 

History of Japan Smith. 

^History of the Philippines Foreman. 

*Holy Bible. 

Honorable Peter Stirling Ford. 

Hoosier Schoolboy Eggleston. 

Hour of Opportunity Harden. 

House of Martha Stockton. 

Human Body, The Martin. 

How Plants Grow. 

How to Make School Gardens Hemenway. 

How to Teach Manners. 

In Field and Pasture Dutton. 

Industries, Stories of Chase and Clow. 

In Mythland Beckwith. 

In Pursuit of Priscilla Field. 

In Those Days Hallock. 

Indian Fairv Book Carols. 
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Jack and Jill Alcott. 

Jack Harkaway in China Herming. 

Japan and China Knox. 

^Japanese Folk Stories and Fairy Tales Nixon and Robert. 

Jaunt Through Java Ellis. 

Jo's Boys Alcott. 

Josephine, Life of Abbott. 

^Jungle Books I and II Kipling. 

*Julius Caesar Abbott. 

Katy at School Coolidge. 

*King of the Golden River Ruskin. 

King Arthur and His Knights Redford. 

Leaves from Nature's Story Book. 

*Legends Every Child Should Know Mabie. 

Legends of Norseland Pratt. 

Lessons on Manners - Dewey. 

Lessons on Morals Dewey. 

Life in Asia Smith. 

*Life of Rizal Craig. 

Literature in the Elementary School McClintock. 

*Little Book of Profitable Tales Field. 

Little Country Girl Coolidge. 

Little Dick's Christmas Borry. 

*Little Folks of Many Lands.— Chance. 

Little Girl in Old Boston Douglas. 

Little Jarvis Seawell. 

*Little Journey Series George. 

Alaska. 

Balkan, European Turkey and Greece. 

China and Japan. 

Cuba and Porto Rico. 

England. 

France and Switzerland. 

Germany. 

Hawaii. 

Holland, Belgium and Denmark. 

Italy. 

Mexico and Central America. 

Norway and Sweden. 

Russia and Austria-Hungary. 

Scotland and Ireland. 

Little Journey into the World Warner. 

*Little Lame Prince, The Craik. 

*Little Lord Fauntleroy Burnett. 

*Little Men Alcott. 

Little Nell Dickens. 

*Little Red Riding Hood Lang. 
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Little Sunshine's Holiday Craik. 

*Little Women Alcott. 

Lives and Stories Worth Remembering Kupfer. 

Lost Gold of the Montezumas Stoddard. 

Lulu's Library Alcott. 

Madam How and Lady Why Kingsley. 

*Magellan Towle. 

Marjory Daw Aldrich. 

♦Mark, the Match Boy Alger. 

Mary Queen of Scotts Abbott. 

Melody Richards. 

*Merry Adventures of Robin Hood, The Pyle. 

Miles Standish Abbott. 

Miss Toosey's Mission Whitaker. 

Mouthful of Bread Mace. 

Mustafa Starr. 

♦Napoleon Bonaparte Abbott. 

Nature Study with Common Things. 

Neighbors with Claws and Hoofs Johonnot. 

Nelly's Silver Mine Jackson. 

Nelson the Newsboy Alger. 

Nero Abbott. 

Northern Europe. 

Off for Hawaii Bonehill. 

*01d Fashioned Girl, An Alcott. 

*01d Time Tales Oswell. 

Old Town Pump _ Sidney. 

Old World Wonder Stories O'Shea. 

*Only a Girl Jones. 

Our Country's Story Tappan. 

Our American Neighbors Coe. 

Our Own Country Smith. 

Out for Business Alger. 

Only a Horse McCord. 

Paul Jones Seawell. 

*Paul and Virginia St. Pierre. 

Peter the Great Abbott. 

Physical Training for Filipinos Buffington. 

Pioneer Boys of Great Northwest Bonehill. 

Pizarro Pratt. 

Plutarch's Lives for Boys and Girls White. 

Poetical Works of: 

Longfellow. 

Tennyson. 

Burns. 

Bryant. 

Whittier. 

Lowell. 
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Poems, Plays and Miscellaneous Essays Lamb. 

Pocahontas Eg'gleston. 

Polly Oliver's Problem Wiggin. 

Practical Carpentry. 

Pretty Sister of Jose Burnett. 

Pride and Prejudice Austen. 

*Proverb Stories Alcott. 

Queen's Body Guard Vandergrift. 

Quest of the Silver Swan Foster. 

Ragged Dick Alger. 

Rob and his Friends Brown. 

Ralph in the Switch Tower .._ Chapman. 

* Readers — Heart of Oak. 

Richard I Abbott. 

Richard II Abbott. 

Richard III Abbott. 

Rhymes of Childhood Riley. 

* Robert's Rules of Order. 

*Robinson Crusoe Baldwin. 

*Rollo on the Rhine _ . Abbott. 

Rollo in Geneva Abbott. 

Rollo in Switzerland Abbott. 

Rollo in London Abbott. 

Rollo on the Atlantic Abbott. 

Rollo in Holland Abbott. 

Rollo in Rome Abbott. 

Rollo in Naples Abbott. 

Rollo in Paris Abbott. 

Rollo in Scotland Abbott. 

Rollo at Play Abbott. 

Rollo at School Abbott. 

Rollo at Work Abbott. 

Rollo's Vacation Abbott. 

Rover Boys in the Mountains Winfield. 

Rover Boys on the Farm Winfield. 

Rover Boys on the River Winfield. 

Rover Boys on the Ocean Winfield. 

Rover Boys on Land and Sea Winfield. 

Rover Boys on the Plains Winfield. 

Rover Boys in the Camps Winfield. 

Rover Boys on Southern Waters Winfield. 

Rover Boys in the Jungies Winfield. 

Rover Boys out West Winfield. 

Rover Boys at School .. Winfield. 

Russian Empire Knox. 

Sailor Boy with Dewey Bonehill. 

Sarah Crewe Burnett. 

Seven Little Sisters Andrews. 
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Shells and Sea Life Keep. 

*Shifting for Himself Alger. 

*Siam and Java Knox. 

Sir Bevis Jeffries. 

Sir Roger de Coverly Papers Addison. 

Six Girls Irving (Fanny B.) 

*Sketch Book — Vols. I and II Irving. 

Sloyd System of Woodworking Hoffman. 

Soldier, Regalde Dix. 

South American Republics, The. 

Spinning Wheel Stories Alcott. 

Stories and Tales of the Animal World Greenleaf. 

Stories of Colonial Children Pratt. 

Stories of Industry Chase and Clow. 

♦Stories of the Bible 1, 2, 3 Endicott. 

*Story Hour Wiggin. 

*Story of Akimakoo — Muller. 

Story of Great Inventors Macomber. 

Story of King Arthur Pratt. 

Story of Lafayette Codd. 

Story of Little Konrad Campbell. 

Story of Our Planet Bonney. 

Story of the Britons Skirmer. 

Story of the Chosen People Guerber. 

*Story of the English Guerber. 

Story of the Greeks Guerber. 

Story of the Philippines Knapp. 

Story of the Romans Guerber. 

Story of Viteau, The .— Stockton. 

Story of Ulysses Clarks. 

Story of Jose Rizal Craig. 

Storyland of Stars Pratt. 

*Swiss Family Robinson Wyss. 

Tales of a Traveller Irving. 

Talks about Authors Ware. 

Tanglewood Tales Hawthorne. 

*Thrift Smiles. 

Through the Looking Glass Carrol. 

Timothy's Quest Wiggin. 

*Toby Tyler Otis. 

True Life Houghton. 

True Tales of Birds and Beasts Jordan. 

Tom the Bootblack Alger. 

*Treasure of Cocos Island. 

Try and Trust Alger. 

Two Castaways Dixies. 

Two Little Pilgrims' Progress Burnett. 
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Under Dewey in the Philippines Stratemeyer. 

Uncle Tom's Cabin Stowe. 

Under Drake's Flag Henty. 

Views Afoot Taylor. 

Views in Africa Badlam. 

*Viking Tales Hall. 

Wah Sing, Our Little Cousin Campbell. 

Water Babies Kingsley. 

*What Katy Did Coolidge. 

What Katy Did Next Coolidge. 

What Katy Did at School Coolidge. 

What Tommy Did - Miller. 

William the Conqueror Abbott. 

^Winning His Way Coffin. 

*Wonder Book for Boys and Girls Hawthorne. 

Wonders of Pompeii Monner. 

When Santiago Fell BonehilL 

Xerxes Abbott. 

*Zig-Zag Journeys in the Orient Butterworth. 

*Zig-Zag Journeys in the Occident Butterworth. 

*Zig-Zag Journeys in Northern Lands Butterworth. 

HIGH SCHOOL LIST. 

^Abraham Lincoln Thayer. 

Across Russia Stoddard. 

Age of Chivalry Hale. 

Age of Fable Hale. 

American Boy's Handy Book Beard. 

American Commonwealth Bryce. 

American Ideals and Other Essays Roosevelt. 

American Indian Starr. 

'^American Inventions and Inventors Mowry. 

Australia and Islands of the Sea Kellog. 

American Literature Smiley. 

American Writers Keysor. 

^Autobiography Franklin. 

Awakening of Japan. 

A Young Man's Problems. 

Book of Elegies Baldwin. 

Books and Culture Mabie. 

Books as Teachers Hillis. 

Boy Life of Napoleon Brooks. 

Bunker Hill Oration Webster. 

Burns, Essay on Carlyle. 

Business English Lewis. 

Business English Marshall. 

Census of the Philippines. 
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^Character Smiles. 

Character Building Washington. 

^Character the Grandest Thing Harden. 

Cheerfulness Harden. 

Chief American Poets Page. 

Colonization of Africa Johnston. 

*Complete Set of Beacon Lights of History... Lord. 

Composition and Literature Thackford and Judson. 

Composition and Rhetoric Brooks and Hubbard. 

Composition and Rhetoric Thomas and Howe. 

Conciliation With America Burke. 

Conquest of Granada Irving. 

Connectives of English Speech Fernald. 

Conversation Hahaffy. 

Cyclopedia of Common Things Champlin. 

Cyclopedia of Persons and Places Champlin. 

Cyclopedia of Literature and Art Champlin. 

Discovery of America Fiske. 

Dream Life Hitchell. 

Earth and Han, The Guyot. 

Educational Conquest of the Far East Lewis. 

Elementary Hygiene Ames. 

Encyclopedia Britannica (80 volumes). 

English Essays Bronson. 

^English Literature Long. 

English Poems from Chaucer to Kipling F^arrot and Long. 

*English Poetry Hanly. 

English Synonyms Crabb. 

English Synonyms Fernald. 

Enoch Arden Tennyson. 

Essays Bacon. 

Essays of Elia Charles Lamb. 

Essay on Han Pope. 

Essays Emerson. 

Essential Elements of Business Character Fleming. 

Establishment of Spanish Rule in America ... Hoses. 

Ethnology Keane. 

* Europe . ...- Carpenter. 

Europe in the Hiddle Ages Thatcher and Schwill. 

Famous European Artists. 

*Fifteen Decisive Battles Creasy. 

Filipino Teacher^s Hanual Theobald. 

Foundation of Engliwsh Literature Pattee. 

French Revolution, The Hathews. 

*George Washington Thayer. 

Great Artists Keysor. 

Great Essays Johnson. 

Greek Dramas. 
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Greek Gods, Heroes, and Men Harding'. 

Handy Book of English Composition Carson. 

Hero Tales from American History Lodg:e and Roosevelt. 

Heroes and Hero Worship Carlyle. 

Heroes of Chivalry Maitland. 

Hiawatha Longfellow. 

Historical Development of Modern Europe, 

The Andrews. 

^History, European Adams. 

History, Greek, A Source Book of Fling. 

History of American Literature Pattee. 

History, American, Side Lights on Elson. 

History of Colonization Morris. 

History of Commerce Webster. 

History of England, Child's Dickens. 

History of English Literature Payne. 

History of Japan Smith. 

*History of Rome Botsford. 

History of Sulu Saleeby. 

*History of the English People Green. 

*History of the Philippines Barrows. 

History of the United States McMaster. 

History of the United States Channing. 

^History of Western Europe Robinson. 

*Holy Bible. 

*Holy Roman Empire, The Bryce. 

Home Nursing Harrison. 

How Can I Increase My Vocabulary Baker. 

How to do Business by Letter Cody. 

How to Speak in Public Kleiser. 

Idylls of the King Tennyson. 

Iliad (Homer) Buckley. 

Insect Life Comstock. 

Introduction to the Middle Ages. Emerton. 

Irrigation and Drainage King. 

Jaunt Through Java Ellis. 

Johnson and Goldsmith Macaulay. 

Lay of the Last Minstrel Scott. 

Legends of Charlemagne Bulfinch. 

^Library of Home Economics (10 volumes). 

Life of General Lee -. Williamson. 

Life of Gladstone McCarthy. 

*Life of Napoleon Thayer. 

*Lincoln Literary Collection. 

Literature, American, History of Pattee. 

Literature, English, History of Payne. 

Lives of Illustrious Men Plutarch. 

Living Races of Mankind. 
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Lucile Meredith. 

Makers of Florence Oliphant. 

Malay Archipelago Wallace. 

Manual of Mythology Murray. 

Mechanical Drawing Tracy. 

Milton and Addison, Essay on Macaulay. 

Mind and Hand Ham. 

*My Larger Education Booker T. Washington. 

Mythology in Marble. 

*Myths of Greece and Rome Guerber. 

My Winter on the Nile Warner. 

Napoleon and His Marshals Headley. 

Nature and Culture Mabie. 

*Nature Study and Life Hodge. 

1,000 Mythological Characters Ellis. 

Opportunity Marden. 

Optimism Keller. 

Origin of Species Darwin. 

Parliamentary Rules Reed. 

Philippine Agriculture Copeland. 

Poetical Works of (complete) : 

Browning. 

Bryant. 

Burns. 

Byron. 

Emerson. 

Holmes. 

Keats. 

Longfellow. 

Lowell. 

Shakespeare. 

Stevenson. 

Tennyson. 

Whittier. 

Wordsworth. 

Primer of Ethics Conegys. 

Principles of Biology Spencer. 

Principles of Composition Pearson. 

Principles of Rural Economy. 

Pros and Cons Craig. 

Proverbs and Quotations Keitges. 

Public Debts Adams. 

Reformation, The Walker. 

Representative Men Emerson. 

Renaissance, The, Cambridge Modern History, Vol. L 

Reveries of a Bachelor Marvel. 

Rules of Order Robert. 

School Management Tompkins. 
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Science Sketches Jordan. 

Self Help Smiles. 

Selma Lagerlof s Stories. 

Short Story Matthews. 

Siberia and Exile System Kennan. 

Sir Roger de Coverly Papers Addison. 

Society and Solitude Emerson. 

Source Book of American History Hart. 

* Speeches of Daniel Webster. 

*Standard English Poems Pancoast. 

*Statesman's Year Book (current). 

Stonewall Jackson Cooke. 

Story of Jose Rizal Craig. 

Story of My Life Keller. 

Story of a Piece of Coal Martin. 

Story of the Greeks Guerber. 

Story of the Romans Guerber. 

Story of the English Guerber. 

Talks on Teaching English and Literature Bates. 

Tariff History of the United States --. .. Taussig. 

Textbooks (latest editions). 

The Correct Word: How to Use It Baker. 

The Princess Tennyson. 

The Traveller and the Deserted Village Goldsmith. 

Theodore Roosevelt, the Citizen Riis. 

Theory of Rhetoric Radford. 

The New Art of Flying Kaempffert. 

Things a Boy Should Know About Wireless St. John. 

*Track Athletics in Detail Lee. 

Universal History Labberton. 

Utopia Moore. 

Vision of Sir Launfal : Lowell. 

Volcanoes Judd. 

Western Verse Field. 

Who's Who. 

Wilderness of the Upper Yukon Shildon. 

William Tell Schiller. 

^Winning His Way to West Point Malone. 

Woman's Impressions of the Philippines Fee. 

Wonders of Italian Art Vierdot. 

World Almanac (current). 

World Politics Reinsch. 

FICTION (PRIMARILY FOR HIGH SCHOOLS). 

Across the Chasm Magruder. 

*Adam Bede Eliot. 

Adventures of Tom Sawyer Twain. 

Alice of Old Vincennes Thompson. 
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A Modern Instance Howells. 

Anne of Green Gables Montgomery. 

♦Arabian Nights Entertainment (abridged and selected). 

As You Like It Shakespeare. 

Autocrat of the Breakfast Table Holmes. 

Barchester Towers Trollope. 

*Ben Hur Wallace. 

Betty Laicester Jewett. 

*Beverly of Graustark McCutcheon. 

Blazed Trail, The White. 

Bleak House Dickens. 

Blue Bird, The Maeterlinck. 

Blithedale Romance Hawthorne. 

Boris the Bear Hunter Wishaw. 

Boy Emigrants Brooks. 

Boy Knight, The Henty. 

Bracebridge Hall Irving. 

Brewster's Millions McCutcheon. 

*Bride of Lammermoor Scott. 

By Right of Conquest Henty. 

Caleb West: Master Diver Smith. 

*Call of the Wild London. 

♦Christmas Carol Dickens. 

Cloister and Hearth Reade. 

Common Lot, The Herrick. 

Comrades in Arms King. 

Coniston Churchill. 

Connecticut Yankee in King Arthur's Court.-. Twain. 

Conquest of Granada, The Irving. 

Consuelo Sand, 

♦Count of Monte Christo, The Dumas. 

Court of Boyville, The White. 

Cranford Gaskell. 

Cricket on the Hearth Dickens. 

♦Crisis, The Churchill. 

David Balfour Stevenson. 

♦David Copperfield Dickens. 

David Harum ' Wescott. 

Days of Bruce, The Aguilar. 

Day's Work, The Kipling. 

Deerslayer, The Cooper. 

Diana of the Crossways Meredith. 

♦Dombey and Son Dickens. 

Don Quixote Cervantes. 

Dr. Jekyll and Mr, Hyde... Stevenson. 

Elizabeth Abbott. 

Elsie Venner Holmes. 

Elsie's Girlhood Finley. 
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English Mail Coach, The De Quincey. 

Fair God, The Wallace. 

Far From the Maddening Crowd Hardy. 

*54-40 or Fight Hough. 

First Violin, The Fothergill. 

For a Maiden Brave Hotchkiss. 

Garden of Allah Hichens. 

Gentleman of France Weyman. 

*Gold Bug, The Poe. 

Gulliver's Travels Swift. 

Guy Mannering Scott. 

Hazard of New Fortunes Howells. 

Hearts Courageous Rives. 

Heart of Midlothian Scott. 

Helen's Babies Habberton. 

Helmet of Navarre, The Runkle. 

Henry Esmond Thackeray. 

Her Sixteenth Year Brown. 

Hoosier Schoolmaster Eggleston. 

Hour of Opportunity, The Marden. 

House of Seven Gables Hawthorne. 

House of the Wolf Weyman. 

Huckleberry Finn Twain. 

Hugh Wynne Mitchell. 

*Hypatia Kingsley. 

Idle Thoughts of an Idle Fellow Jerome. 

If I Were King McCarthy. 

Iliad (Homer) Buckley. 

*In the Palace of the King Crawford. 

Inland Voyage and Travels with a Donkey.... Stevenson. 

Innocents Abroad Twain. 

*Ivanhoe Scott. 

Jan Vedder's Wife Barr. 

*Jane Eyre Bronte. 

Janice Meredith Ford. 

Joan of Arc De Quincey. 

John Halifax, Gentleman Craik. 

Josephine Abbott. 

*Juan and Juanita Dodge. 

Kenilworth Scott. 

Kentucky Cardinal, The Allen. 

Kidnapped Stevenson. 

*Kim Kipling. 

King Lear Shakespeare. 

*Last Days of Pompeii Lytton. 

Last of the Barons, The Lytton. 

*Last of the Mohicans Cooper. 

Les Miserables (translation) Hugo. 
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Letters from a Self-made Merchant to His 

Son , Lorimer. 

Lewis Rand Johnston. 

Life on the Mississippi Twain. 

Light of Asia Arnold. 

Lions of the Lord, The Wilson. 

Little Padette Sand. 

*Little Masterpieces (Poe) Perry (Edition). 

*Little Minister, The Barrie. 

^Little Rivers Van Dyke. 

*Little Shepherd of Kingdom Come Fox. 

Long Roll, The Johnston. 

Lorna Doone Blackmore. 

Luck of Roaring Camp, The Harte. 

Macbeth Shakespeare. 

*Making of an American, The Riis. 

Man in the Iron Mask (translation).. Dumas. 

Man of the Hour, The Octave Thanet. 

Man Who Wins, The Herrick. 

*Man Without a Country, The Hale. 

Marble Faun Hawthorne. 

Marmion Scott. 

^Master of the Strong Hearts, The Brooks. 

Memoirs of a Cavalier Defoe. 

Merchant of Venice Shakespeare. 

*Message to Garcia, A Hubbard. 

*Mill on the Floss Eliot. 

Midsummer Night's Dream, A Shakespeare. 

*Mother Carey's Chickens Wiggin. 

Mr. Isaacs Crawford. 

*New Arabian Nights Stevenson. 

Nicholas Nickelby Dickens. 

Norwood Beecher. 

Odyssey (Homer). 

Old Curiosity Shop Dickens. 

*01d Fashioned Girl, An Alcott. 

Oliver Horn Smith. 

Oliver Twist Dickens. 

*Only a Girl Jones. 

Oregon Trail Parkman. 

Other Side of the Lantern Treves. 

Pathfinder, The Cooper. 

Paradise Lost Milton. 

Paradise Regained Milton. 

Pendennis Thackeray. 

Pickwick Papers Dickens. 

Pilgrim's Progress Bunyan. 

Pilot, The Cooper. 



39 

Plain Tales from the Hills Kipling. 

Pride and Prejudice Austen. 

Pride of Jennico, The Castle. 

*Prince and the Pauper, The Twain. 

Prince of India Wallace. 

Princess, The Tennyson. 

Prisoner of Zenda, The Hope. 

Prue and I Curtis. 

Quentin Durward Scott. 

Quo Vadis Sienkiewicz. 

*Ramona Jackson. 

*Rebecca of Sunnybrook Farm Wiggin. 

Red Rover, The Cooper. 

Refugees, The Doyle. 

*Richard Carvel Churchill. 

Richard III Shakespeare. 

Rienzi Lytton. 

Right of Way Parker. 

Rise of Silas Lapham Howells. 

Riverby Burroughs. 

Robinson Crusoe Defoe. 

Romance of a Poor Young Man. Feuillet. 

Romola Eliot. 

Rose in Bloom Alcott. 

Rose of Old St. Louis Dillon. 

Rupert of Hentzau Hope. 

Scarlet Letter, The Hawthorne. 

Scenes of Clerical Life Eliot. 

Scottish Chiefs Porter. 

Sea Wolf, The London. 

Secret Garden, The Burnett. 

*Self Raised Southworth. 

Servant in the House, The Kennedy. 

Sesame and Lilies Ruskin. 

Shakespeare's Complete Works. 

Ships That Pass in the Night Harradin. 

*Silas Marner Eliot. 

Silver Horde Beach. 

*Sketch Book Irving. 

Sky Pilot, The Connor. 

*Snow Image and Other Stories Hawthorne. 

Soldiers of Fortune Davis. 

Song Roll, The Johnston. 

Sparrow, The Tramp Wesselhoeft. 

Spy, The Cooper. 

Stories of the Nibelungen Schottenfiels. 

*Story of the Other Wise Man Van Dyke. 

Tales of Sherlock Holmes Doyle. 
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Tale of Two Cities Dickens. 

♦Tales from Shakespeare Lamb. 

Talisman, The Scott. 

Tekla Barr. 

Tempest, The Shakespeare. 

Thaddeus of Warsaw Porter. 

Theophrastus Such Eliot. 

Thrall of Lief the Lucky Liljencrantz. 

Three Men in a Boat Jerome. 

Toilers of the Sea Hugo. 

*Tom Brown^s Schooldays Hughes. 

Tom Grogan Smith. 

Trail of the Lonesome Pine Fox. 

Twelfth Night Shakespeare. 

Uncle Tom's Cabin Stowe. 

*Vailima Letters Stevenson. 

Vanity Fair Thackeray. 

*Vasco de Gama Towle. 

Views Afoot Taylor. 

Vicar of Wakefield, The Goldsmith. 

*Virginian, The Wister. 

Walden Thoreau. 

Ward of King Canute, The Liljencrantz. 

Westward Ho Kingsley. 

When Knighthood Was in Flower Caskodin. 

When Wilderness Was King Parrish. 

*Winning of Barbary Worth Wright. 

It is recommended that two or three copies of the most popular 
books be purchased. 

SIZE OF BOOKS. 

The following table of dimensions, published by Hough- 
ton, Mifflin & Co., is appended as a guide to the size of books. 
These figures are only approximate, inasmuch as measure- 
ments vary slightly with different publishers. 

Inches. 

32mo 4 X 5i 

18mo 4i X 6 

16mo 5x7 

12mo 51 X 7i 

Crown 8vo 51 X 8 

8vo (octavo) 6x9 

Royal 8vo .- 7 X 10 

4to (quarto) „ 10 X 121 

Folio 13 X 15 

O 



BUREAU OW EDUCATION PUBIjICATIONS— Continued. 



(Concluded from second page of cover ,) 

BtrLLETINB-Continued. 

86. Catalogue and Announcement of the Philippine Normal Schod. May, 1911. 

(Edition exhausted.) 
37. School Buildings, Part I. 1912. 
88. School Buildings, Part 11. 1912. 

39. A Manual of Free-hand Drawing for Philippine Primary Schools. (In hands 

of printer.) 

40. Athletic Handbook for the Philippine Public Schools. 1911, 

41. Service Manual of the Bureau of Education. 1911. 

42. Intermediate English-II— Notes, Directions, and Aids to th« Preparation of th« 

Correspondence Study Course. 1911. 

43. Catalogue of the Philippine School of Arts and Trades. 1912. 

44. Libraries for Philippine Public Schools. 
CIVICO-EDTJCATIONAL LECTURES: 

1. The Bights and Duties of Citizens of the Philippines. 1910, (Supply limited.) 

2. The Prevention of Diseases. 1910. (Supply limited.) 
S. Rice. 1910. (Supply limited.) 

4. Diseases of Animals. 1910. (Supply limited.) 

5. Coconut Beetles. 1910. (Supply limited.) 

6. The Housing of the Public Schools. 1910. (Supply limited.) 

7. Coconuts. 1911. 

8. Corn. 1912. 

THE TEACHEES' ASSEMBLY HERALD: 
Volume I, 1908. (Edition exhausted.) 
Volume II, 1909. (Edition exhausted.) 
Volume III, 1910. (Edition exhausted.) 
Volume IV, 1911. (Supply limited.) 
Volume V, 1912. (Supply limited,) 
THX rHILIPPIlTE CRAFTSMAN: 

A monthly school industrial magazine. Now current. 
TEXTBOOKS : 

Woodworking, A Manual of Elementary Carpentry for Philippine Public SchoolSi, 

1908. 
Selected Short Poems by Representative American Authors, 1911. 
Commercial Geogrraphy ; the Materials of Commerce for the Philippines, 1911. 
Macaulay's Samuel Johnson ; Emerson's Self Rehence ; Lincoln's Gettyiburg 

Address. 1911. 
An Introduction to the Study of Colonial History, (In hands of printer.) 
MISCELLANEOUS: 

Suggestions for the Third Annual Observance of Arbor Day in Philippine Schools, 

1908.^ 
Domestic Science, a Guide to Practical Instruction in Housekeeping:, Sewing, 

Cooking and Laundering: in Grades Three and Four of the Philippine Fubiie 

Schools, 1908, 
Abraham Lincoln—a Collection of Passagres from His Speeches and Letters, with 

Brief Comments, 1909. (Supply exhausted.) 
Some Recipes for Preparing Jellies, Preserves, Pickte, and Candiei from Philip- 
pine Fruits, 1911. (Supply exhausted.) 
Syllabus of Economic Conditions in the Philippines, 1911. (Supply exhausted.) 
Second Annual Report on Private Schools and Colleges of th« Philippine Islands, 

1911. 
A Statement of Organization, Aims and Conditions of Service In the Bureau of 

Education, Published for General Information, Several editions printed at 

Manila and Washington. 
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